
Overview

The best way to get good employees and to 

weed out the unsuitable ones is to have an 

excellent recruitment process. This seminar on 

how to interview and select personnel will 

provide the framework to have a systematic 

approach to this vital function.

Objectives

● To be aware of the current issues and trends 

in recruitment

● To be able to plan the human resource 

requirements

● That the participant will know the steps in 

the recruitment process

● To teach the proper employee selection 

process

● To learn how to conduct an effective 

interview

Who Should Participate

● Non-HR managers and Non-HR Supervisors / 

Heads

● Recruitment Staff

● Business Owners

● Any person involved in the recruitment 

process

Key Topics

I. Introduction

II. Recruitment

III. Sources of Manpower

1. Inside the Company

2. Other Sources

IV. Factors Affecting Recruitment

1. Internal

2. External

V. Recent Trends in Recruitment

1. Job Portals

2. Company Website

VI. Selection Process

VII. Resume/Application Screening

VIII. Warning Signs of Unsatisfactory 

Applicant

IX. Employment Exams

X. Interview Process

XI. Interview Preparation

XII. Considerations/Factors in Interview

XIII. Questions to Avoid or to Circumvent

XIV. Competency-Based Interview

XV. Guide to Effective Interviews

WEBINAR: Conducting Interviews, 

Recruitment and Selection Process

Reserve now! Call us at:
Tel. (02) 8.727.56.28 / (02) 8.727.88.60 

Mobile Numbers: Globe: 0915-205-0133 / Smart: 0908-342-3162 

/ Sun: 0933-584-7266

Website: www.businesscoachphil.com



Duration

● 3 hours

Webinar Fee

● Php 1,750.00 per participant 

(inclusive of e-Handouts and 

e-Certificate) to be paid at 

least 3 banking days before 

the event

Requirements

● Mobile phone, tablet, 

computer or laptop

● Download free ZOOM app 

● Internet connection

● Good audio connection

Reservation

● Please call to register (0915.205.0133|0908.342.3162 | 

0933.584.7266|(02) 8.727.5628) or use the registration form below. 

Kindly fill-out and email to businesscoachphil@gmail.com. You will 

receive a confirmation within 48 hours.

Mode of Payment

● Deposit/Transfer cash payment to Banco de Oro:

Savings Account Name: BUSINESSCOACH, INC.

Savings Account Number: 00235-003-71-22 

● Kindly email deposit slip or screen capture of payment details 

(indicate name of participant and seminar title) to confirm 

reservation.

Webinar Title_____________________________________________________________

Date_____________________________________________________________________

Participant__________________________ Participant _________________________

Mobile Number ______________________ Mobile Number ______________________

Email ______________________________ Email ______________________________

Participant__________________________ Participant _________________________

Mobile Number ______________________ Mobile Number ______________________

Email ______________________________ Email ______________________________

Company Name ____________________________________________________________

Address __________________________________________________________________

TIN _____________________________________________________________________

Contact Person _____________________________________________________________

Designation _______________________________________________________________

Landline________________________________________________________________

Mobile Number __________________________________________________________

Email Address _____________________________________________________________

(You may use a separate sheet for additional registrations)

*Kindly email form to businesscoachphil@gmail.com

Register Now! (Limited Slots Available)


